Bat dau

® Truy cap Zen HKD
* bang ky st dung
* DPang nhap

® Quy trinh lam viéc



Truy cap Zen HKD

Chao mung ban dén véi phan mém ké toan Zen HKD, ching tbi rat vui vi ban da chon Zen HKD
cho cong viéc ké toan clia minh. Trudc khi bat dau sir dung phan mém, chdng toi giai thich mot s6

van dé ban can phai biét.

N\ n (¥ n’ n
Cai dat - két noi
Phan mém Zen HKD chay truc ti€p trén trinh duyét web ma khong can phai cai dat. Chi can dam

bdo may cé két néi Internet va co cai dat trinh duyét web la ban cé thé truy cap va st dung.

Dia chi truy cap vao phan mém la: https://hkd.zentech.vn

Yéu cau may chu

Zen HKD hoat dong trén nén tang dién todn ddm may, dir liéu dugc dat tai trung tam dir liéu do

cac doi tdc ZEN cung cap ha tang dién toan dam may.

Yéu cau cau hinh may tram

Phan mém Zen HKD khéng yéu cau cau hinh may tram (chi can may tram van phong thong thuong
cua khach hang). Tuy nhién, man hinh can d6 phan giai t6i thi€u 1024x768 dé dat duogc trai

nghiém tét nhat.

Yéu cau ha tang dudng truyén

Zen HKD chi yéu cau duong truyén mang théng thudng cda khach hang dang s dung. Tuy nhién,
néu doanh nghiép cta ban cé sé lugng ngudi st dung nhiéu thi tuy truong hop cu thé ching toi sé

tu van cho quy khach hang st dung céc géi dudng truyén phu hagp.



Trinh duyét ho trg

Zen HKD la &ng dung trén nén tdng web. N6 dugc thiét ké va phat trién trén céc trinh duyét méi

nhat nham mang dén trai nghiém tét nhat cho nguoi dung.
Zen HKD hd trg tét cac trinh duyét:

®* Céc Coc
Chrome
Edge

* Firefox

* Safari



Pang ky su dung

P DE& sir dung phan mém ké toan Ho kinh doanh - Zen HKD, ban can phai dang ky
va kich hoat tai khoan. Trong bai nay, chiing téi sé huéng dan cac budc dé dang

ky va kich hoat tai khoan lam viéc véi phan mém ké toan Zen HKD

Pang ky tai khoan
Budc 1: Truy cap website https://zentech.vn/phan-mem-ke-toan-ho-

kinh-doanh-zen-hkd
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ZEN HKD GIOI THIEU CHUNG BANG GIA HOP TAC VAN BAN HOTRG

Nhan vao nit dé ding ky st dun
T

Phan mém ké toan - thué cho HO
kinh doanh ZEN HKD

ZEN HKD - Phan mém ké todn - thué danh cho Hé kinh doanh, dap
(rng day dd théng tu 88/2021/TT-BTC. Bon gian - Tire thoi - Tiét kiém
chi phi

( DPéng ky str dung ngay >

Hotline: 098.75.75.970

Budc 2: Click vao nut “Dang ky st dung”, hé thong sé hién thi ra trang
Pang ky sir dung cla Zen HKD


http://kb.zentech.vn/uploads/images/gallery/2023-03/image-1678949999652.png

sENHKD

.Ph:an meém ké toan Ho kinh doanh

Pang ky strdung

Ho va tén ngwdvi dang ky

Email

Diénthoai

Tén hd kinh doanh

Biachi

M 56 thué

Maé/dién thoal ngwdi giod thidu M3 giam gid/qua tang

Néu d3 c6 tai khodn, thirc hién Dang nhip vao hé thing.

Budc 3: Dién day du cac thong tin trong muc “Dang ky st dung”

Thong tin dang ky st dung



http://kb.zentech.vn/uploads/images/gallery/2023-03/image-1678950249289.png

Ho va tén

Dia chi email: Day la dia chi email sé nhan duoc yéu cau kich hoat tai
khoan hoac yéu cau lay lai mat khau. Pia chi email nay cling st dung dé
dang nhap vao hé thong sau khi kich hoat.

bién thoai: S6 dién thoai lién lac
® Tén ho kinh doanh
®* Pia chi: bia chi ctia hd kinh doanh

Ma s6 thué: Ma s6 thué clia ho kinh doanh
® Ma/dién thoai ngudi gidi thiéu: Trudng hop ban dugc gidi thiéu dé st dung
phan mém, vui long nhap sé dién thoai hodc ma cla nguoi gidi thiéu

Ma gidm gid/qua tang: Nhap ma gidm gia

Sau khi dién day du théng tin trén va click chudt vao nat “Pang ky st

dung”, hé thong sé tu ddong gui téi email théng tin kich hoat tai khoan.

Kich hoat tai khoan Sau khi click "Pang ky s& dung", hé thong sé tu dong gui téi email da dang ky
thong tin kich hoat tai khoan. Tiéu dé email la: "Zen HKD - Phan mém ké toan Ho6 kinh doanh | Xac

nhan kich hoat tai khoan"

Warning

Vui long ki€m tra cd hom thu rac (Spam) truong hgp ban chua nhan dugc email kich hoat tai
khodn. Thong thudng ngay sau khi dang ky chua day 1 phat, ban sé nhan dugc email xac nhan

kich hoat.

Email xac nhan kich hoat

Khi d6, nguoi dang ky cé thé Iuya chon kich hoat tai khoan theo 2 cach dugc huéng dan cu thé

trong email.

Cach 1: Click vao nat "Xac nhan dang ky"

Céch 2: Copy dudng dan gui trong email va dan vao thanh dia chi cia trinh duyét web.

Sau khi quay lai trinh duyét, hé théng hién thi man hinh dé nguoi sir dung cap nhat théng tin kich

hoat va thiét [ap méat khau truy cap.



Sau khi nhap day da théng tin, ngudi dung nhan Kich hoat tai khodn dé hoan thanh qua trinh dang
ky tai khoan.



Pang nhap

ZEN HKD la phan mém chay online trén nén tang dién todan ddm may nén khach hang khéng can
phai cai dat trén may tinh ca nhan. Viéc chay phan mém dugc thuc hién trén trinh duyét web (Web-

browser).

Ngudi dung cé thé truy cap phan mém thong qua dudng dan: https://hkd.zentech.vn. Sau khi truy
cap vao duong dan trén, néu ngudi dung da dang nhap vao phan mémtrudc dd, hé thong sé truy

cap thang vao phan mém, nguoc lai sé sé hié€n thi man hinh dang nhéap.

Tai man hinh nay, nguoi dung thuc hién dang nhap bang dia chi email va méat khdu da dang ky.
Trudng hgp ngudi dung chua cé tai khoan, cé thé thuc hién dang ky bang cach click vao link Dang

ky st dung.
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ZENHKD

Phan mém ké toan Hé kinh doanh

BPang nhap hé théng

Email

Password

BDéng ky st dung Quén méat khdu
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Quy trinh lam viéc

Phan mém ké toan HO kinh doanh ZEN HKD dugc van hanh va khai thac theo quy trinh:

Khai bdo hé thong
Dinh nghia danh muc & sé du dau ky
Cap nhat nghiép vu phat sinh

-l

Khai théc bdo cdo/sé sach ké toan



